UNITED EDUCATORS OF SAN FRANCISCO WWW.VESF.ORG

RESOLVE FACILITY ISSVES

A STEP-BY-STEP PROCESS

SUBMIT A BUILDINGS & GROUNDS WORK

ORDER REQVEST TO YOUR SCHOOL SITE'S

SECRETARY AND EMAIL YOUR PRINCIPAL
ABOVUT THE ISSVE.

AFTER YOV SUBMIT THE WORK ORDER,
SFUSD BVILDINGS & GROUNDS WILL
NOTIFY YOUR PRINCIPAL OF ITS STATVS.

CHECK-IN WITH YOUR PRINCIPAL
ABOVT ANY
UPDATES/TIMELINE/IMPROVEMENTS TO
THE FACILITY ISSVE(S).

IF THERE ARE NO IMPROVEMENTS/CHANGES,
NOTIFY BY EMAIL VESF OFFICER, GERI
ALMANZA, AT GALMANZA@VESF.ORG AND
SHE WILL FOLLOW VP WITH SFUSD BVILDINGS
& GROUNDS.

WHILE IN CONTACT WITH GERI, FILE A
WILLIAMS COMPLAINT FORM AND A
GRIEVANCE IF THERE CONTINVES TO BE
NO IMPROVEMENTS/VPDATES.

o« KEEP TRACK OF THE TIMELINE OF THIS WHOLE PROCESS.
e IF YOU WOULD LIKE TO ORGANIZE AROUND THE FACILITY

ISSVES YOUR SITE IS FACING, PLEASE EmAIL GERI.
o« LEARN MORE ABOUT SUBMITTING A WORK ORDER HERE.

WWW.SFUSD.EDU/EMPLOYEES/MANAGING/BVILDINGS-FACILITIES


https://drive.google.com/file/d/1wVp95uwBUnhOj7yssW3nj5d376xl5D55/view?usp=sharing
https://drive.google.com/file/d/1ZpXemNhf1b9i4iQHBmBleyI1iSP9nmo7/view

