
IMPORTANT INFORMATION:
KEEP TRACK OF THE TIMELINE OF THIS WHOLE PROCESS.
IF YOU WOULD LIKE TO ORGANIZE AROUND THE FACILITY
ISSUES YOUR SITE IS FACING, PLEASE EMAIL GERI.
LEARN MORE ABOUT SUBMITTING A WORK ORDER HERE.
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SUBMIT A BUILDINGS & GROUNDS WORK
ORDER REQUEST TO YOUR SCHOOL SITE'S
SECRETARY AND EMAIL  YOUR PRINCIPAL

ABOUT THE ISSUE.
01

check-in with your principal
about any

updates/Timeline/improvements to
the facility issue(s).

02

IF THERE ARE NO IMPROVEMENTS/CHANGES,
NOTIFY BY EMAIL UESF OFFICER, GERI

ALMANZA, AT GALMANZA@UESF.ORG AND
SHE WILL FOLLOW UP WITH SFUSD BUILDINGS

& GROUNDS.
04

 AFTER YOU SUBMIT THE WORK ORDER,
SFUSD BUILDINGS & GROUNDS WILL

NOTIFY YOUR PRINCIPAL OF ITS STATUS.

03

WHILE IN CONTACT WITH GERI, FILE A
WILLIAMS COMPLAINT FORM AND A

GRIEVANCE IF THERE CONTINUES TO BE
NO IMPROVEMENTS/UPDATES.

05

UNITED EDUCATORS OF SAN FRANCISCO WWW.UESF.ORG

resolve facility issues
A STEP-BY-STEP PROCESS

www.sfusd.edu/employees/managing/buildings-facilities

https://drive.google.com/file/d/1wVp95uwBUnhOj7yssW3nj5d376xl5D55/view?usp=sharing
https://drive.google.com/file/d/1ZpXemNhf1b9i4iQHBmBleyI1iSP9nmo7/view

